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Behaviour for Learning: Expectations, Rules, Routines, Rewards and Sancti ons 
This addendum to the Behaviour Policy of Ecclesfield School is for use during the 
arrangements for education of students in school during the Covid -19 partial closures. It is 
to be used in conjunction with, and read alongside, the Behaviour policy, Ant i Bullying 
policy and our Safeguarding policy. 
 
This guidance applies until further notice. We may need to amend or add to this 
guidance as circumstances or official guidance changes. We will communicate any 
changes to staff, parents / carers and students.  
 
A copy of the Minerva Learning Trust behaviour and Exclusions Policy for COVID-19 is 
available on the school website and will be circulated to staff to read which contains more 
detailed information around behaviour and exclusions. 
 
Introduction 
As our students and staff return back to school, we need a calm, orderly and 
disciplined environment which gives us all security, keeps us all safe and allows students 
to flourish and settle back into the new normal learning environment as quickly as 
possible. Re-establishing behaviour, routines and relationships alongside of a strong 
pastoral foundation (of care, guidance and support) will ultimately support all students to 
get on ‘On Track’.  
 
All stakeholders have a huge part to play here in making sure that our behaviour for 
learning expectations are upheld and consistently applied. Rewards are given out 
consistently, when they are warranted. Any sanctions are given out following the 
Consequence System as scripted.  
 
Expectations for students in school 
When students are in school, we expect them to follow all of the rules set out below to 
keep themselves and the rest of the school community safe. 
 
Basic Expectations 
¶ As always, our expectations for excellent behaviour remain high. This is critical to 

ensure an environment where safety and learning are a priority. Should any 
students deliberately risk the safety of others, serious sanctions will be applied – 
see the Consequences system.  

¶ Students have been invited into school in Year group bubbles. These groups are to 
be maintained throughout the school day, even throughout break times, lunchtimes 
and extra – curricular activities which may be scheduled.  

¶ Students must adhere to a teacher’s instructions immediately. 
¶ Wherever possible, staff and students should remain 2m away from each other.  
¶ The MINT seating plan in the classroom is non-negotiable for all lessons 

including form time. This is in place for the safety of each student. Students 
must stick to the seating plan as set out by their teacher. Tables or chairs should 
not be moved.  

¶ Students should not share belongings (food, stationery etc.) with others and 
they should not handle other people’s belongings. If a student does not have 
the basic equipment i.e. a pen / pencil the teacher should supply a new 
one that they should keep. Some stationary will be sold for students to 
purchase.  
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¶ Students who are moving to another classroom should be reminded to stick to  the 
one-way systems (students should walk on the left) and keep to designated areas.  

¶ Students must tell an adult if you feel that you are suffering from a high 
temperature, a new continuous cough or loss or change to your sense of smell or 
taste. – please see  the flow chart listed in the appendix  

¶  
Classroom Rules  
¶ We are silent when the teacher or another stud ent is talking.  
¶ We follow instructions immediately.  
¶ We let others get on with their work.  

¶ We are safe, responsible and respectful. 
 
These will be displayed in each classroom and teachers should repeat and reinforce these 
at the start of the lesson, so all students are clear. 
 
Instructions on inappropriate behaviour 
(spitting, coughing directly and intentionally at a teacher or a child) 
 
We are obviously not expecting to see this poor behaviour, but in the unfortunate event 
that we do, this must be reported immediately to the SLT lead on Every Lesson or On Call 
member of staff who will act immediately by removing the student to an isolated place 
and contact parents with the intention of the student returning home whilst the situation is 
assessed. The behaviour policy would then apply.  
 
If there is any contact with another person’s saliva, the following guidelines published by 
the NHS must be followed: 
 

1. Wash the salivia off your skin with soap and lots of hot running water  
2. Wash the saliva / blood out of your ey es, nose, mouth with lots of cold water. Spit 

the water out after washing your mouth.  
3. If you wear contact lenses, rinse before and after taking them out.  
4. Any tissues containing salivia or blood must be disposed in the clinical waste bins ( 

found in the designated medical room) 
 
If you think you are at risk of inflection seek medical advice from your GP or nearest 
Accident and Emergency provision. 

 
All such incidents should be recorded in full on SIMS in the student’s behaviour log and in 
the accident book.  
 
School Routines  
 
Arriving at School 
The school gates will be open to students from 8:10am in the morning.  
 
Year groups should use the following entrances and exits to allow for social distancing: 
 
¶ Y7, Y8 and Y11 - Front entrance of Ecclesfield School (Chapeltown Road) 
¶ Y9 and Y10 - Back entrance of School (Cowley View Road) 
 



5 | P a g e 

 

Students will need to show their year group badge / planner at the gate to check the 
correct entrances are being used. These badges will be issued on the tutor days in the 
first week of term.  
 
Once students are on the school site before school they will be directed by a member of 
staff to their designated area: These are as follows:  
 

Year Group Year Colour Indoor Year Zone Outdoor Year Zone 

Y7  RED LMH Front of School 

Y8 ORANGE Gym 1 Lower Tennis Courts 

Y9 YELLOW Gym 2 Top Tennis Courts 

Y10  GREEN Sports hall MUGA 

Y11 BLUE Canteen  Wharncliffe 

 
The senior team, pastoral colleagues and staff designated on duty (see duty rota, from 
8:25am) will supervise students in the Year group zoned areas. 
 
End of the School day 
We will also stagger the end of the school day to reduce students gathering and mixing 
with year groups when exiting the school grounds:  
¶ Y7 2.45pm finish 
¶ Y8 2.50pm finish 
¶ Y9 2.55pm finish 
¶ Y10 3.00pm finish 

¶ Y11 3.05pm finish 
 

It is important that students leave the school site and do not congregate when dismissed. 
Students should exit via their year group designated gate  
 
¶ Y7, Y8 and Y11 - Front entrance of Ecclesfield School (Chapeltown Road) 
¶ Y9 and Y10 - Back entrance of School (Cowley View Road) 

 
Travel and Face Covering 
Students have been strongly encouraged to walk or cycle to school. Students should wear 
a face covering while waiting for a bus or any public transport. Wearing a face covering 
while travelling on public  transport is currently mandatory. 
In School 
Students are currently required to wear a face covering in internal communal areas such 
as the corridors and indoor social spaces. The face coverings may be single or reusable. 
They should be medical grade or a handmade cloth covering which fits securely around 
the side of the face.  
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Hygiene, handwashing and sanitising 
Students will be expected to hand sanitise when entering a new classroom and when 
exiting a classroom if they are going to break or lunch time . 
 
Students have been asked to bring hand sanitiser with them to school, which will make 
things smoother for all the staff to administer this during the course of the school day.  
 
Sanitiser stations will be located in all classrooms for students that have not brought their 
own. 
 
Uniform 
Students are expected to attend school in full uniform. Parents / Carers are asked to 
contact the school if there are any difficulties with purchasing uniform for their child.  
 
ICT and PE equipment 
In computer rooms, students should only touch their designated computer and 
stay at their workstation. Students should be instructed to wipe down their computer / 
iPad at the end of the lesson. 
 
In PE lessons teachers may ask students to wipe down any equipment at the end of the 
lesson 
 
The start and end of lessons 
Please see the amended Ecco Way for the routines students and staff should follow at the 
start and end of every lesson.  
 
By all staff following the same routines this will set a positive tone at the start and end of 
lessons and mitigate issues arising.   
 
A copy of the Ecco Way- COVID Adapted will be given to each member of staff. 
 
Equipment 
Where possible due to risk of transmission, equipment should not be shared between 
students. Therefore, the list of mandatory items  students will need in the new academic 
year is as follows: 
¶ Black Pen 
¶ Purple Pen 

¶ Green Pen 
¶ Pencil 
¶ Reading book 
¶ Highlighter 
¶ Ruler 

¶ Calculator 
¶ Protractor 
¶ Glue Stick 

Students must carry all books and equipment in an A4 bag. 
 
Mobile Phones 
There has been no change to the policy. Mobile phones and other similar smart devices 
with internet connection should be switched off and put away in a student’s bag for the 
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duration of the school day. Phones will be confiscated and handed into student services 
for the student  to collect at the end of the day (first offence)  
 
Who students can socialise with at school, including break and lunch times? 
Students should only socialise with their same Year group in their zoned area – see table 
on page 2. Weather permitting students will be in their outside Year zoned area. 
Students should wear a Year colour badge to indicate their Year group. 
 
Break time and lunchtime have been staggered to minimise movement on corridors and 
keep people safe  
 
Water and Food 
Students should bring their own filled water bottle to school. The water fountains will be 
out of use.  
Students are not allowed to drink fizzy pop or energy drinks in school. Students with these 
drinks should empty the contents and replace with water from the canteen.  
Students should bring their own packed lunch to school.  
 
Lunchtime food provision in the canteen will be reduced, with only cold sandwiches on 
offer; there will be no hot food provision.  
 
Toilets 
Year groups have been assigned to their own toilets. They are as follows; 
¶ Y7 Keppel 
¶ Y8 Core 1 
¶ Y9 Core 3 
¶ Y10 Core 2 

¶ Y11 outside canteen 
 
School bells 
8:10am – Students are allowed on the school site in their designated Year group zone 
8:40am – Start or registration  
9:00am – Start of P1 
10:00am – End of P1 lesson and beginning of break for some year groups 
11:20pm – Start of P3 lesson 
12:20pm –End of P3 lesson and beginning of lunch for some students 
2:00pm – Start of P5 lesson 
3:05pm – Y11 dismissed. End of school – all students should be off of the school site 
unless they have a year group detention.  
 
Rewards 
Praise and rewards should outweigh consequences. There should be an 80/20 ratio in 
your lesson.  
 
Rewards should be given in lessons for: 
¶ An outstanding approach in the lesson 
¶ Showing GRIT in a lesson 
¶ Being safe, responsible and respectful 

 
Merits should be issued in form time for students who over a week have been: 
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¶ Fully equipped and in full uniform  
¶ Had their planner signed by parent / carer for the week  
¶ Attended 100% of the time  

 
The teacher should be specific and give a reason why the student has received praise or 
a merit 
No more than three merits should be issued to a student during one lesson. 
 
Rewards in the classroom 
¶ Merits stampers should not be used.  

¶ Merits should be visual to students in the classroom i.e. students recording merits 
in their planner and displayed on the teachers’ whiteboard. 

¶ Merits are added to SIMS by form tutors once a week. Teachers awarding merits to 
student in class should do so using SIMS. Please see appendix for guidance of how 
to award merits via your class register. 

Please see the COVID-19 Positive Rewards structure for which teaching staff should use. 
This is in addition to the rewards structure that we have in school.  

 



9 | P a g e 

 

 
 
Behaviour Management and Sanctions 
There are occasions when staff will need to challenge behaviour which are not safe or not 
conducive to learning. To effectively challenge and improve behaviour, staff will apply 
positive behaviour management techniques.   
 
Staff should use de-escalation techniques to manage any poor behaviour and to prevent it 
from escalating.  
 
Before Consequences teachers must: 
Teach your class the routines and regularly reinforce and teach these (Ecco Way, 
transition between activities, stopping the class etc.)  
 
Praise the behaviour you want to see more of “Thank you Sarah for getting your 
planner out promptly”      “Well done Josh you are ready to begin question two” 
 
Use non-verbal commands e.g. pointing at the whiteboard or text, pause in teaching, 
body language, mime etc. 
 

All of these behaviours are implicit and are seeking students to conform Staff will use 
praise and verbal reprimand accordingly. 
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From that point, reminders should be given to individuals where needed “Megan 
you need to settle to task now to avoid a C1” 
 
From this point onwards the Consequence System should be applied sequentially.  
 
The Consequence Board must be used by all teachers to improve consistency and help 
senior staff on Every Lesson support teachers with behaviour. This is non-negotiable. 
 
 

Consequences/ 
Behaviour 

Behaviour Management 
/ Dialogue strategies 

Follow up Action Responsibility 

C1 
First Formal 

Warning 
 
 

“Megan you have 
continued to talk 
despite the reminder. 
You are now on a C1. 
Let’s get on with the 
task now please and 
avoid a C2. Thank you.”  
 
The teacher should choose 
to do this quietly 1 -1, rather 
than with an audience.  
 
Teacher may redirect 
behaviour by praising 
those who are working well 
as soon as possible.  
This raises expectations 
and diffuses situations. 

Record student 
name on the 
Consequence 
board 
 
The teacher must 
take the students 
planner at this 
point and put on 
the teachers’ desk. 
 
 
C1 is recorded on 
the students SIMS 
behaviour log. 

Teacher Level 
Response  
 
Record 
behaviour in 
SIMS and action 
taken completed 

Consequences/ 
Behaviour 

Behaviour Management 
/ Dialogue strategies 

Follow up Action Responsibility 

C2 
Second Formal 

Warning 
 

“Megan you have again 
continued to talk. You 
have now moved to a 
C2. Please continue your 
task at the seat next to 
John. You’re going to 
work much better there 
and avoid a C3. Thank 
you.” 
Teachers will offer 1:1 
solutions on how students 
can alter their behaviour 
e.g. 
¶ Set time markers for 

completing the work, 
“You are now here, 
when I come back in 10 
minutes you need to be 
here.”  

Record student 
name on the 
Consequence 
board 
 
 
C2 is recorded on 
the students 
behaviour log (this 
replaces the C1 
record) 
 
The teacher 
should follow up 
on what happens at 
this stage e.g. 
conversation to 
make clear 
expectations and 

Teacher Level 
Response 
 
Record 
behaviour in 
SIMS and action 
taken completed 
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¶ 2 minute time out  
¶ Moving seats –  please 

update MINT 
¶ Different activity  
¶ Explanation of the task 
¶ Ask them to reflect on 

their behaviour – 
teacher give time for 
student to modify 
behaviour 

routines 
 
Student to record 
C2 in planner 
(good practice for 
parents to see) 
 
Conversation at 
the end of the 
lesson to make 
expectations clear 
for next lesson. 
 

Consequences/ 
Behaviour 

Behaviour Management 
/ Dialogue strategies 

Follow up Action Responsibility 

C3 
Removal to 

Buddy Room  
 
 

This stage will be 
enforced by the 

Senior member of 
staff on Every 
Lesson if the 

student refuses to 
go to the buddy 

room 

“Megan you now need 
to leave the lesson and 
go to (state room 
number) because you 
have continued to talk 
and disrupt the learning 
of others. You are now 
on a C3.  Please take 
your book and work. I 
will see you just before 
the end of the lesson to 
discuss my 
expectations.” 
 
At this point the student 
must leave the room and 
go to the Buddy Room.  
 
(Please use your 
professional judgement to 
place students in an 
appropriate room which is 
nearest to your lesson) 
 
Students must make 
their own way to the 
Buddy Room with work to 
do.  
 
Teachers are not to get 
involved in any 
arguments and remind 
the student you will discuss 
on their return.  
 

Record student 
name on the 
Consequence 
board 
 
 
Record in the 
students’ planner 
the time they left 
the classroom and 
initial this.  
 
The teacher in 
the Buddy room 
to check the time 
the student has 
arrived (should be 
no more than a 
minute).  
 
At the end of the 
lesson the student 
should return to 
classroom 2 
minutes before the 
end of the lesson 
with their work for 
a restorative 
conversation (or 
arrange for another 
time) with the class 
teacher.  
 
The classroom 
teacher should 

Teacher to 
phone home 
and log in 
SIMS the same 
day– action 
taken phone call 
home. SIMS 
must be kept up 
to date.  
 
Curriculum 
Leader and 
teacher to 
discuss follow up 
strategies if this 
is a repeated C3 
in this subject – 
change of 
seating plan, 
subject report.  
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record the C3 and 
a phone call 
made home the 
same day 

 
 

Consequences/ 
Behaviour 

Behaviour Management 
/ Dialogue strategies 

Follow up Action Responsibility 

C3  
Repeat Referral 

Students have accumulated 
2 or more C3 sanctions 
in the same day. 
 
Students have x3 or more 
C3 sanctions over a 
week. 

Progress Leaders 
and Pastoral 
Leaders to review 
C3 referrals via 
SIMS report 
throughout the day.  
 
Where students 
have been re 
referred within the 
same day they 
should be placed in 
the Year group 
Sanctuary room 
for the remaining 
part of the day and 
a Year group 
detention set.  
 
Students who have 
accumulated x3 C3 
sanctions or more 
in a week will be 
referred to 
Sanctuary for 
restorative work 
and further pastoral 
intervention 

Classroom 
teachers must 
have logged the 
behaviour on 
SIMS and made 
a phone call 
home. 
 
Progress 
Leaders and 
Pastoral 
Leaders will run 
their Year group 
Sanctuary room 
and supervise 
students until 
they understand 
expectations and 
are ready to 
return to 
learning 
 
Progress 
Leaders and 
Pastoral 
Leaders to set 
the Year group 
detention list 
using SIMS 
 
Form Tutors will 
be asked to put 
students on 
report 
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Consequences/ 

Behaviour 
Behaviour Management 

/ Dialogue strategies 
Follow up Action Responsibility 

C4 
Year group 

Sanctuary Room 
(internal 
isolation) 

A C4 should be issued 
where: 
 
The student repeatedly 
refuses to follow reasonable 
requests to go to the Buddy 
room or their behaviour 
continues to be poor when 
in the Buddy Room.  
 
Immediate C4 issued for:  
¶ Health and safety – 

deliberately spitting, 
coughing, sneezing – 
COVID-19 behaviour 

¶ Truancy 
¶ Violence or 

threatening behaviour 
to others 

¶ Extreme refusal to 
follow instructions 

¶ Refusing to hand 
over items such as 
mobile phones or any 
smart technology 

¶ Swearing at staff 
¶ Smoking, illegal 

substances 
¶ Safeguarding 
¶ Poor dangerous 

behaviour at social 
times and on 
corridors 

¶ X 3 or more C3 
sanctions over a 
week 
 

Class teacher  
 
On-Call 
requested via 
the school MLE – 
Requests.  
 
Class teacher 
must log the C4 
on SIMS asap.  
 

Defiance – 
Buddy room 

Students who fail 
in Buddy Room or 
refuse to go to the 
room by SLT will 
not be reintegrated 
but will be sent 
straight to the 
Sanctuary room for 
the remaining part 
of day – a decision 
will be made about 
follow up actions 
e.g. isolated for 
the duration of the 
the day, parent 
contacted and or 
FTEX. 
 
Students receiving 
an immediate C4 
should be isolated 
in the Sanctuary 
room pending a 
decision re the 
follow up action.  
 
Where a student 
receives a C4, 
during P5 then 
further time should 
be booked into the 
Sanctuary room at 
the start of the 
next day. 

Teacher &  
Curriculum 
Leader to 
discuss what 
prior intervention 
has been put in 
place and next 
steps (isolation 
from subsequent 
lessons, subject 
report, phone 
call home, 
appropriate 
work) 
 
On-Call – 
Every Lesson 
rota 
 
 
Admin issuing 
Year group 
detention  
 
 
C4 incidents 
will lead to the 
involvement of 
Progress and 
Pastoral 
Leaders and 
SLT for further 
action and 
administration 
needed.  
 
Actions must 
be updated in 
SIMS by the 
Progress 
Leader / 
Pastoral 
Leader 
 
Students will 
be monitored 
via a pastoral 
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Progress Leader 
/ Pastoral 
Leader to log the 
student into the 
Sanctuary Room 
using SIMS 
 
The Progress 
Leader / 
Pastoral Leader 
will arrange with 
Admin a Year 
group detention 
(communication by 
phone call / text).  

report 

 
Year Group Sanctuary Rooms  
Where a student’s behaviour has been persistently inappropriate the Year group Sanctuary 
Rooms will be used for a limited period to isolate students.  The purpose of the sanctuary 
rooms is to support students to : 
 
Reflect on the their behaviour  
 
Re-establish routines 
 
Remodel their behaviour for learning  
 
Students will complete a reflection sheet and work from their timetable lessons whilst in 
the sanctuary room. The Progress Leaders and Pastoral Leaders will determine when a 
student is able to return to their timetable lessons or if the student requires a lo nger 
period in Sanctuary. 
 
Year Group Detentions 
Year group detentions will be set for students who receive multiple C3 sanctions. This will 
apply to students who receive two or more C3 sanctions within a day or three or more C3 
sanctions over a week, this is in addition to time in the Year group sanctuary room.  
 
Progress Leaders and Pastoral Leaders will use SIMS data to set these detentions. Parents 
will be given 24hrs notification of a detention via a text message.  
All staff will be on rota to supervise  detentions over a half term – this is likely to be for the 
Year group they are attached to as a form tutor.  
 
Detentions P5 teachers will walk students to detention – please see SIMS register and 
their name highlighted in red  

Designated ‘Sanctuary Rooms’ 

¶ Y7 – K224 
¶ Y8 – C217 

¶ Y9 – C318 

¶ Y10 – K233 

¶ Y11 - W212 
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Detentions will last for 30 minutes. Students may be detained longer if they do not meet 
expectations in detention.  
 
The schedule will run as follows: 

Day Year Group Room 

Monday Year 7, Year 8 and Year 9 Y7=K115 
Y8 =C205 
Y9= P214 

Tuesday Year 10 and Year 11 
 

Y10 = P102 
Y11 = W109 
 

Wednesday Year 7, Year 8 and Year 9 Y7=K115 
Y8 =C205 
Y9= P214 

Thursday Year 10 and Year 11 Y10 = P102 
Y11 = W109 
 

 
Reasonable adjustments for students identified with SEN 
 
In line with the 2010 Equality Act, with regards to a student with an identified  SEN, all 
staff should make reasonable adjustments to this system to ensure it does not 
act as a barrier to learning or inclusion. Please be mindful of students’ strategies as 
detailed on MINT, together with your own knowledge and understanding of a studen t 
and adapt your approach to managing their behaviour accordingly. This will be 
especially relevant to students with identified needs such as ADHD and Tourette’s for 
example.  
 
The safe space can be used for students with high SEND needs to reflect and calm down. 
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Appendix: COVID – Classroom Expectations 
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Appendix: What to do if a member of staff or student is displaying symptoms 
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Appendix: Adapted COVID – Consequence System – Student version 
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Appendix: Adapted COVID – Consequence System – Student Version 
 

 



20 | P a g e 

 

Appendix: Adapted COVID – Consequence System – Teacher version 
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Appendix: COVID-19 – Adapted Rewards 
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Appendix: Adding Merits using Sims 
1. Open your class register – please freeze your screen as this can contain confidential 

information.  

 
 

2. Right click on the student’s name to whom you are awarding a merit. 
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3. Select ‘Add achievement’ and why you are awarding the merit. A notification will 

appear to say that your achievement has been successfully added. 

 
 


